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HS IS AREIRE o 9 SR qeaied RuE (aeHR) &1 g

PROFORMA FOR ANNUAL PERFORMANCE APPRAISAL REPORT (APAR) OF JUNIOR SCIENTIFICE OFFICERS

BRI / G / e IRENIRD]
Formation/Headquarters/unit ...................c.ceovenis Discipline .........cevvvvviniinnnnnn,
Raié & srifafer Kl [iED
Period of the Report from .........ccccoeeeeeeeee. L1 s
s |
SECTION-1
FfRTTT T

PERSONAL DATA

(R / BT & T TR STHTT §RT WRT 1Y
To be filled up by the Adminstrative Section concerned of the establishment)

ARNBHRY BT A
Name of officer (in capital Letters)
e / Establishment

T ARNHRY o1, S/ o1, Seorfar /afia. /enfaseh &1 3
Whether the Officer belongs to SC/ST/OBC/PH categore

s+ fafer / Date of Birth

Aargarg / Qualifications
(%) ffaer Qefore / Civil Academic

(@) sEaiie / a@-at / Professional/Technical

() fac=h 9w (wdorar wfea)/ Foreign Language
(with proficiency)
(&) Siot &1 g8 uar=fd 9Riemd / Promotion examination
passed
sy frgfaa @ fRifY /I
Date of initial appointment/grade

T TS /IS T SHR g @ fafdr
Present grade/designation & date of appointment

Details of appointments held during the service

U< / Post 3/ From qF/ To I Is /Grade Pay




11.

12.

13

14

2

R AR @ Ruid fordl S I8 ¥ SEdT A9 T STEneR
Name and initials of the officer reported upon

Rurfdr, gdieror dorm Wl ot / Reporting, Reviewing and Accepting Authorities

Channel of Reporting
R a=at

A SR geA™ R @1 srafdy
Name and Designation Period covered in the
report

Rarféar urferam
Reporting Authority

YeRIETOT UTfereh TR
Reviewing Authority

THREBAT UTRIHTT
Accepting Authority

94 & IRM Y T Ul 31 arafy (ged), ufleror anf)
Period of absence from duty (on leave, training etc.) during the period

afe AR 7 B uferor o far B a1 o SHar @Ry §
If the officer has undergone any training, please specify

qRY¥BR eI == / Awards and Honours

RIfeT af & IR AT HIAR. / TAMER / THAEH & &R
Details of APAR/NIR/NIC rendered during the reporting year

M 3R g

arafer Rard & garR

Name and Designation Period Type of Report

R grferemTr
Reporting Authority

YARIETOT YT
Reviewing Authority

TIHRSAT UTITHTRT
Accepting Authority

15.

fodeR & wor< 81 %8 9% & forg wefa ferel w1 @1 ak
Date of filling of Property Return for the year ending December

Ul R dlel UM BIHD S Bl STErBRT e Rure fordl S v& 8
Completed by Adm personnel Checked by officer reported upon

gwIER / Signature

==/ Name

yg=H / Designation

arg / Date
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o IRy &1 RUIC fordl S I8 8 IFdHT A AT Ieqer
Name and initials of the officer reported upon

Gug || — D
Section Il — Self Appraisal

1. BT o1 Hfera faavor
(omu® gRT aTRd UG & S I IAT B, ST ATadhl I H_e BT €, T 100 Teai #)
1. Brief description of duties :
(Objectives of the position you hold and the tasks you are required to perform, in about 100 words)

2. af® SR Ao 3R Syafe
Annual work plan and achievement :

frerfed fag SIM 9t & /a9 @ forg feniRa foe v ofew Irfad IuereT
Tasks to be performed/Targets set for the year Actual Achievement
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o e RT @ Rurd ol A1 I8 8 SHHT 719 qAT Tener
Name and initials of the officer reported upon

3. RU 3@y & RM FAT MYST TAT & B MU Pl FATIRET ARTE AT 1Al SRR FARNYO BRI AHAYdd YT
frar a1 ®I% T7 YRt GuR R (e aRomRaey JaTadT / Wfi@eRe] B Ae@yel ofd ugar 81 iR /I1 F93 3T
AN # HH Mg ) Afe TEr § a1 (100 wRT H) @ fFaRor §

During the period under report, do you believe that you have made any exceptional contribution, e.g., successful
completion of an extraordinary challenging task or major systemic improvement (resulting in significant benefit to
the user/stake Holder and/or reduction in time and costs)? If so, please give a description (within 100 words):

4. 9D W BRG & N s drifwreT § sk I fhar?
What are the factors that hindered your performance?

5. @UAT I & BT gAY FTH M9 U FIGH §RT U P BT TEAR TN B ORI TEGH B B
Please indicate specific areas in which you feel the need to upgrade your skills through training programmes:

6. TUAT IAN 6 FIT QEARIT Delvex ¥ BT A AU BT e [IaRol ITREKRIT a9 BT 31 ST TP &of BRI DI frdr s
Ead

Please state if the Annual Return for immovable property for the preceding calendar year was filled up by 31%
January of the succeeding year. If not, indicate the date of filing the same.

SISUCHE (o et 1 RUE forelt o %87 8 S9a e/kR)
Date (Signature of officer reported upon)




o MR &1 Rurd foedl A1 B 8 SEdT 719 qAT Tener
Name and initials of the officer reported upon

Fus—I11/ SECTION-111
qaied / APPRAISAL

1. GHUAT IAG FT Y GE PR g1 wus || # IfeaRad wri Ao sk o MgiRa wrf & g9 & 94
Hfd SR 9 WeAd © | Afe 81 a1 I e fdavor § |

Please state whether you agree with the responses relating to the accomplishments of the work plan
and unforeseen tasks as filled out in Section I1. If not, please furnish actual details.

2. 59 afrer & Rurd fordl o1 <1 @ 9@ gRT SMRIRYT ART af} e a7 81 & < wR A o fewfy §
Please comment on the claim (if made) of exceptional contribution by the officer reported upon.

3. R e o RuE fordt o <& § @ S oM a1 & ddy H faRwaar a8 swarar el 8? afe ' ar
IReIfae faavor < |

Has the officer reported upon met with any significant failures in respect of his work? If yes, please
furnish actual details.

4. T AT G BRI gRT 991U T PIIS 961 B Sioxkd I AgAd 22 TG 81 af 37ue e &
Do you agree with the skill up-gradation needs as identified by the officer?if not give your recommendations.
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o e RT o Rurd foredl 91 81 8 a1 14 qAT JTeher
Name and initials of the officer reported upon

5. '®T e &1 geiad (1—10 & UM WR); 39 A BT 78 40 URIRId 81T |
Assessment of “Work Output’ (on a scale of 1-10); weihtage to this Section would be 40%.

101 / Attributes

RAféT afdrer /| geieror ifderdt /| goieror S1fer. & gwierR /
Reporting Reviewing Initial of Reviewing
Officer Officer Officer

i) e o /endfea fawal &
MR W AT AT Bl IuaAfT

Accomplishment of planned
work/work allotted as per subjects
allotted

i) srRi—frereT @1 sife
Quality of work output

iii) faveryor—emar
Analytical ability

iv) fa¥ & &1 Iuafer /smenfa
Hrat &1 frered

Accomplishment of exceptional
work/unforeseen tasks performed

B TSITET HT I Sofinor
Overall Grading on “Work Outpur’

6. ‘AT IO HT edidd (1—10 & YA WR); $H A BT A8 30 UfTerd B8N |

Assessment of ‘Personal Attributes’ (on a scale of 1-10); weightage to this Section would be 30%.

o1 / Attributes

RO PRI/ | gARIET BRI/ e 3. & EIeR /
Reporting Reviewing Officer | Initial of Reviewing
Officer Officer

i) a1 & gfa gReamr
Attitude to work

i) SR <1 &1 HraeT
Sense of responsibility

iii) =T g9 g @
Maintenance of discipline

iV) SERToT BreTe
Communication skills

V) Aqd & o

Leadership qualities

Vi)TH & TR & 0 H S o DI
Capacity to work as part of a team

Vi) T & T BT B DY e
Capacity of work in time limit

viil) sradafaae ey
Inter-personal relations

Overall Grading on ‘Personal Attributes’




o MR &1 Rurd foedl A1 I8 8 ST A1 qAT Tener
Name and initials of the officer reported upon

7. "BRIETAT BT qedid= (1—10 & UAM WR); 3 3 HT 7@ 30 Uferd Brm |

Assessment of ‘Functioanl Competency’ (on a scale of 1-10); weightage to this Section would be 30%.

o1,/ Attributes

Rafd arferary GRIETOT DN | gAIeTor Sy, & ATEMER
Reporting Reviewing Initial of Reviewing
Officer Officer Officer

i) dEeE § ddfta et/ et srverelt & s =
3R TP FEI TRE A AL B DI AR

Knowledge of Rules/regulations/procedures in the
area of function and ability to apply them correctly

i) 9% U &7 & I M arel AMel H o WR W
faofs o= @t emar  Capacity to take decision at
his/her level on matters within area of delegation

iii) =g @7 grgar
Coordination ability

iv) IRT der dreafed e @) e
Ability to inspire and motivate

V) @ S
Technical Nowledge

“BTIGTAT BT TIT AoNBHRT

Overall Grading on ‘Functional Competency’

8. @y o1 Refa / State of Health

9. 3 Sfd /3 S /3ifa /enfa. ooft & afedqal & wfa <o
Attitude towards people belonging to SC/ST/OBC/PH categories

1. 9=/ Integrity - (39 oM # ooy fAmfoaRad i faweat # 9 va griY |
The remarks against this column shall be made in one of the three options mentioned below.) :

i) A< ¥ W 3rr@r, / Beyond Doubt; or,

i) T G H BIS Ufdzel 91d T8I 3N © 3T,
Nothing adverse has come to my notice; or,

i) e e @ gafTer § WiE 7, o Ud W fewel W 2
Since the integrity of the officer is doubtful, a Secret Note is attached herewith.

(39 @fem &1 ArdT R, W Fewl & agerm=ad— || § sMa fby 1y fen Mol & sgam w1 s 1) (This
Col. Should be filled up as per guidelines indicated in Annexure-11 to the Instructions on APAR)



o e RT @ Rurd ol A1 I8 8 SHHT A1 qAT Teher
Name and initials of the officer reported upon

12.  RuifdT 1w gry sifda wres—f=m / Pen-Picture by Reporting Officer :
o 1T @1 RUIe fordl o %1 & SHdT S0 A9 N, A, HHGR A Ud HHGIR a1 & Uf
JIER Wfed AUS b= U4 Bic W H 01 9 10 & AN R F9T SR (F9T 20faRoT &R 3 &
Hoas & forg g 909 & /Ui & id A1 & AT & MER W B S 7 1)

General assessment of the officer reported upon including overall qualities, strengths, lesser
strengths and attitude towards weaker sections and overall grading in the smaller box
provided on a scale of 1-10 (the overall grading in the be based on addition of the mean value
of each group of indications in proportion to the weightage assigned)]

11. =my goft (1-10 si= & femar @) /Overall Grade (on score of 1-10) :

%1 / Place RarféT frar & exaerR
fafer / Date Signature of the Reporting Officer

(=T SoaRvl Afed A et R, Bl WRE | e Fden ardrg R ) MRl & gare— | H 3R © |
Instructions regarding filling up of APAR with numerical grading are indicated in Annexure-I to
the Instructions on APAR)
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o e RT @ Rurd ol A1 I8 8 SHHT 719 qAT Teher
Name and initials of the officer reported upon

gus- IV /SECTION - IV
geieer / Review

1. R Y Gue—3 ¥ R B dor A= ol & Hdy # ufaeT PR gRT Y T Jied | HeHd 87
FIT AT IS B AR IUATLTIT Aol SAherarei & ddg 3 6 T qoaied 9 989d &0 (Il
Mg gfdes ARy gRT Ry ol & frdl Aerreis qodies | WEAd T8 & a6 Hudl U eaihd g9
Tue & e T w1 H < q fARMEdT 31 SR o) | g /el
Do you agree with the assessment made by the reporting officer with respect to the work output
and the various attributes in Section-I11. Do you agree with the assessment of reporting officer in
respect of extraordinary achievements/significant failures of the officer reported upon?

(In case you do not agree with any of the numerical assessments of attributes please record your
assessment on the column provided for you in that section and initial your entries). Yes/No

2. JFEHd 8 B R # U1 39S RO 99N, R BIs VAl 91d © T 3T B 981 A1 S ared 27
In case of disagreement, please specify the reasons, is there anything you wish to modity or add?

3. GAfAAId BRI §RT Herd TR | HUAT FATATIT X T 100 Teal H FaH AR a1 aHw
foRTaaTelt o W & Td Swet gder @t @ iy aifigf wfier €|
Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the
officer including area of strengths and lesser strength and his attitude towards weaker sections.

4. UfdeT & 9RT—3 H AU Y TR & R W B AATHR AATHD GBI |
Overall numerical grading on the basis of weightage given in Part-3 of
the Report.

e / Place YARIEAYT JFfIBRT & TR /
fafer / Date Signature of the Reported upon ...............c.evvevveeennene



urfeg / RECEIPT

ABTHR. AR e R TP B AT AP o
DI g3 U fear war| FeRd vy w Ao & o/gaR, ara R @ Ava—ag & fawg ufddeq, afe
BIS 2 I, G 15 faAf & IR Ugd HIAT BN |

contents of the APAR for the period from ....................... £ e communicated

tO ME ON ..oevvvinnininnnnns As per instructions on the subject, if I wish to represent against the
contents of the APAR, | have to do so within 15 days.

e, forae Rurd fordl o1 & 2, & swRR
Signature of the officer reported upon
A ud &b / ueA™

Name & Rank/Designation

el fewd / asrgR. we
Scrutinised by Asstt Dir/APAR Cell

e - THAR W Gt fdy Hord € S swel dOR & /aRgul ae @ fog faa g
(ergera— 1 11) 1 wfFferd 2 |

NOTE: Instructions on APAR including a Time-schedule (Annexure-111) for preparation/
completion of actions pertaining to the same are enclosed.

*k%x



. &1 4, R & v § Ay

INTRUCTIONS ON APAR

1. d¥® P HAbd RAc adR 1@
gAY SISl | SHH SMUBRI & drifTwred
qqT IFD! YT & Jeuied & oIy Jerd iR
Hecaqol FaAg Bl 2| 3 fren, Rraar Rurd
fodt o =& 2, RufdT e ud garieor
ISR §RT MBI, R U0 B MR & Heded T
fde SaRa¥a & Te ST 9EA T W BRAT
RUEM

1. The Annual Performance Appraisal Report
(APAR) is an important document. It provides the
basic and vital inputs for assessing the performance
of the officer and his/her career. The officer reported
upon, the Reporting officer and the Reviewing
Officer, should, therefore, undertake the duty of
filling up the APAR proforma with a high sense of
responsibility

2. AHHR. BT ST AFG T [TH6H & Th
aEE B w9 A fhar o ' RAfET afdert @
faprg HA1 ' drfs 98 U dRGfdd &HdT Bl
U B Fh| I8 VP QNTAyuT yfear & 2|
gfdg, a8 e femee ufeo g Rafd
ATBRT T GRS ARHNT BT IH IR,
g R foredy o &) 8, & SRifAwred, 9
Ud 9T Afddd H BAAT BT Seold dRA H
TepTa =TT BRAT AT |

2. APAR is to be used as a tool for human resource
development. Reporting Officer should realize that
the objective is to develop an officer so that he/she
realizes his/her true potential. It is not meant to be a
fault-finding process. Instead, it is intended to be
developmental one. The Reporting Officer and the
Reviewing Officer shoul not shy away from reporting
short-comings in performance, attitude and overall
personality of the officer reported upon.

3. aL @ ¥ R & Woe— ||| & HicH 5, 6 AT 7
d AEe AMeR B dedl  feenfide
sgerd— | ¥ Sfeafad €1 w@fFer ¥ wdfid
DIH 9 B A & oy g A=em & feenfaer
g id— | | # $fra & |

3. The guidelines regarding filling up of Col. Nos.
5,6 and 7 pertaining to awarding numerical grading in
Section-1ll of APAR are indicated in Annexure-I.
The MHA Guidelines for filling up of Col. No. 9,
relating to ‘Intergrity’ are indicated in Annexure-I1.

4. I DIl DI AT Yddb, €I ¥ qAT g
Y M B AT ST A1y | RUé 1 srraerm=i
AT WA AR I R S aieg T8 2| Brs
bic® Rad T ©rsl SHT a1f2T | Il 3R TR
B FIE, SiEl W Eawad B, AeuHgdad e
ST =Ry 3R god Rulé foraw arer ferdrt @1
e ey ¥ gReferd g1 arfey

4.  All the Cols. Should be filled up with due care
and attention and after devoting adequate time.
Filling up the report in a column or superficial
manner is not desirable. No Col. Should be left
blank. Words and phrases, wherever required, should
be chosen carefully and it should accurately reflect
the intention of the officer writing the report.

5. TS, @ISR DI TN qAT Jol oAl
P FAART B B YA A BEST bl gl
e Wer 78 g1 W Rud daial w9 9
AT AT ST | TARTA Bl ATh—ATh foraT Y
T X SRR by S |

5. Erasers, use of whitener and paper slips pasted for
the purpose of revising original assessment are NOT
acceptable. Such Reports may be technically invalid.
Mistakes must be scored out neatly and signed in full.

6. RUIST BRI I 1 ABIRIT & AT
WRAY B 9 & YH H AFEHAD / AR / I
e FEiRa s R siifreRal @1 Rud a9
fog 2| Srifrared qeaies Rure, foraw arel
JAferpRr T for iR &1 Rare fodt S 8
% 4 DI HYad YA BT AT | A8/ Iga
R af

@ H A oid H 9w Ay S| afe fee
JfereRY B RUfST a8 & SR IS 791 B |
SITAT ® A1 U dedil /Il Bl 931 S Aud

T B dY fhar ST |

6. The Reporting Officer shall, in the beginning of
the year set quantitative/physical/financial targets in
consultation with each of the officers with respect to
whom he is required to report upon. Performance
appraisal should be a joint exercise between the
officer reported upon and the Reporting Officer. The
targets/goals shall be set at the commencement of the
reporting year i.e. April. In the case of an officer
taking up a new assignment in the course of the
reporting year, such targets/goals shall be set at the
time of assumption of the new assignment.

7. UA® SR Bl qUHTHED Wd H fedT ST |
T T YIF SR DI Fifvd dd1s BT SAId HRal
2| HUAT T TG TRl W BT YANT DB | e o
v W Ul RWrl o0 9T SR, ‘984
TEUAIS AfeIfdaal BT TANT 7 @ |

7. Every answer shall be given in a narrative form.
The space provided indicates the desired length of the
answer. Please use unambiguous and simple
language. Please do not use omnibus expression like
‘Outstanding’, ‘Very Good’, ‘Good’, ‘Average’, and
‘Below Average’ while giving your comments
against any of the attributes.




8. fag oedi & IFeR SFl dded
aﬁmﬁﬁﬁwwéﬁﬂﬁma&uﬁm
PR IHT T IR WAHGAr & S a1fev | gD
fore o A uefy iR & der R e @
ﬁqﬁé%@w@%mmzﬁwﬁmmﬁ
w@a%ﬁﬁmﬁﬁwﬁmﬁwwl

8. The targets should be clearly known and
understood by both the officers concerned. While
fixing the targets, priority should be assigned item-
wise, taking into consideration the nature and the area
of work and any special feature that may be specific
to the nature or the area of the work of the officer to
be reported upon.

9. I HRIMHGA—JRIGA I9 d AN W DI
ST aTell i &, dft I8 giied a1 & forg
5 98 wMag SeM e &1 td 9eE 99
Raifér aifdrert &1 Fafd siarrdl ) drRifse
DI THET P AMRY TAT FATE ST & ol
TGP GURIHD HaH FoT- =AMy |

9. Although performance appraisal is a year end
exercise, in order that it may serve as a tool for
human resource development, the Reporting Officer
should at regular intervals review the performance
and take necessary corrective steps by way of advice
etc.

10. HedIdh BRI dlel BYD MBI P IJg T
BT A1y o 59 aafda & @t &1 qeaie fear
ST @ 8 SHd HRIMWEH, RV, FEER Al
SETl BT I WG Wel FE wRdd fhar &g |

10. It should be the endeavour of each appraiser to
present a correct picture, as far as possible, of the
appraisee in regard to his/her performance, conduct
behavior and potential.

11. Ud Bl Vb & §B UG IRl DI goidl H 3feih
I B Ghd 2| fHd Uug H Q99 ud d91d
TAAI—FHT R gcdl—dgdl Y&dl ©| Jedidd &xd
TII s dedl B €uF H YWl WET dfev iR
IR g fewoh @) S =nfeu |

11. Some posts of same rank may be more exacting
than others. The degree of stress and strain in any
posts may also vary from time to time. These facts
should be borne in mind during appraisal and should
be borne in mind during appraisal and should be
commented upon appropriately.

12. AR, for@ @1 a9a - RuifdeT / geror
IPRY I GeOd A9 B, FHI—THI W SR
Py 7T <=l @& THR, Fels 9 uTed fhar ST
ey | S8 el YR &1 deard g Rure &t
TH-IH w3 AfafemT= 9497 < |

12. Channel of Reporting the APAR: The channel
of initiating/reviewing of the APAR should be strictly
adhead to, as per instruction issued from time to time.
Any deviation will render the impugned report
technically invalid.

13. AR, @ forg Raifde / gaderor sty ot
grEar ;- RUféT /gdierr e I 99 EdRT
e Rae fordt S 8, @ *eRT U6 &1 &
AqAHT BT RUIE @Y AT & SRE HH F HH
A= ATE BT IFVad BT AR |

13. Officer eligible to Report/Review APAR:
Reporting/Reviewing Officer should have at least
three months experience of observing the conduct
and work of the officer reported upon during the
APAR period.

14, AMHIER. BT GUEOT : RAE BT Fat  forzor
UGl BT 9ol I Ugel, JNIEl bR Hur
T = 5 R e @1 Ruc ford!
T@‘%Bﬁﬁ@‘c‘%@@%ﬁﬁqﬁéww
gfrd B IAH! At o off TE 2

14. Communication of the Contents of the APAR:
Before sending the APARs to the Cadre Controlling
Authority, the Reviewing Officer may kindly ensure
that the contents of the APAR have been
communicated to the Appraisee concerned and
receipt thereof obtained.

15. g WA — ATH ﬂﬁ BN TIR HT /TRy
A B IR dRAR! @ v fd aHa—aeEn

rgera— | || % 3RT 7 |

15. Time-schedule: The time-schedule for
preparation/ completion of all actions pertaining to
APARSs is indicated in Annexure-lIl.

16. @Us 1 H QU Y ARV : {q A1, e/
BRI H B dlel SRIISl & 3™y Bl @12y |

16. Details given in Section 1 — Basic Information
must be as per the documents maintained in the
unit/formation.

17. TIFTH Bl & A1 RS dls 99 d
IR =7 BN BT Ao WY |

17. Paramount card with latest photograph be
sent to the controlling authority once a year




3 a— | /Annexure-|

H&&TS AT Afed PR, =1 & forg
[ENIIEEN

GUIDELINES REGARDING FILLING UP OF APARS
WITH NUMERICAL GRADING

(i) TTEaR & I dicHl &I JAT AEE],
T TAT YT FHY o DY WRT ST =1y |

(i) The columns in the APAR should be filled with due
care and attention and after devoting adequate time.

(i) T8 oter @1 W 7 & HR-IS@RAd,
AT IO AR BIHAT TAT FHT SHONDHRT
& gEd 1 AT 2 AR T H fa9y dR w)
SfecTRad rTHRl & A1 T ®d A dhaTd
TEIS O | 1—2 AT 9—10 UET faRer 89 &1
JMULT BT ST B 3R SR S THETd SexI Bl
SIIIDAT © | GRATHD ANDHRUT Hd a9 Ruifdar
wd e AfrERal @ @iy 5 siiert @
I9b  FRY BRI ISP AHRE SIS

BN & Fraaq JeaidT HN |

(if) It is expected that any grading of 1 or 2 (against
work output or attributes or overall grade) would be
adequately justified in the pen-picture by way of
specific failures and similarly, any grade of 9 or 10
would be justified with respect to specific
accomplishments. Grades of 1-2 or 9-10 are expected to
be rare occurrences and hence the need to justify them.
In awarding a numerical grade the reporting and
reviewing authorities should rate the officer against a
larger population of his/her peers that may be currently
working under them.

(iii) '8 wd@ 10'° & A Avfigpd arHAR. S
HET S 9ol ARG /Yera & fov sivag
O & IERTT W 9’ 3d AT AT |

(iif) APARs graded between 8 and 10 will be rated as
‘outstanding’ and will be given a score of 9 for the
purpose of calculating average scores for
empanelment/promotion.

(iv) 6 Td '8 &4 &9 & g1 aofigd ardtg R o
I AT AT ST |

(iv) APARs graded between 6 and short of 8 will be
rated as ‘very good’ and will be given a score of 7.

(V) 4 wd'e d &A > dra d Sofiga aranafk.
P 3[BT HFT ST qAT SH ‘5 3 {337 ST |

(v) APARs graded between 4 and short of 6 will be rated
‘good’ and given a score of 5.

(vi) 4 > T soied AHEAR. BT I B
fem e |

(vi) APARs graded below 4 will be given a score of
zero.

**k%k




A I /Annexure-1I
m%ﬂmdmodmgmmim*m

W 51/4/ 64w, (7) ReATS 21.08.1085 g1 oY Renfdw

earTe ¥ Fad B1eW @) 991 @ [ Frtataa | The following procedure should be followed in filling up

RRY & gaa f&w wm o) the Col. relating to integrity :
() a2 SRIaR @ WlTeT % 91 W98 74 &, af | () If the officer's integrity is beyond doub, it may be so
e I 5 S| stated.

(i) 3% T WeE W wa &, A WG @ietl 91§ & | (ii) If there is any doubt or suspicion, the item should be
o =ity ok Prefafea srfad s ol left blank and action taken as under :

W (a) A separate sccret note should be recorded and
ufy moﬂo‘[oﬂo followed up. A copy of the note should also be scnt

g ¥ ¥ e IRNeEd B A WA T R mﬁleduwilhu;“AP:: t?:hl:wmxtmpuiwomur\:c:o
' will ensure ol up action is tlaken

o T §| e zwm m i v 3 A expeditiously. Where it isnotposslbfeeiﬂwrloccﬂifyﬂw
arg| R wel % w@Prer 1 WIPR S W | inegrity or to record the secret note, the Initiating Officer
7 @ @ RO | should state either that he/she has not watched the

e 3Rl @ ﬂ:ln T A T8 I S | officer’s work for sufficient time to form a  definite
%7 @ g w9 o ¢ | judgment or that he/she has heard nothing aguinst the

R 5 78 v Pftea v oaw 3 @ g | Officer. as the case may be.
3

suspicions are cleared, the officer's integrity should be

¢
¥ 33
@) % aad BRAR @ ey WeE A WA X | () 1f as a result of the follow up action, the doubts or
ko omolloﬂo' | TGTER wfafe & :g certified and an entry made accordingly in the APAR.

Mﬂﬁmmmlﬁgﬁﬁmtﬁtmm (¢) If the doubts or suspicions arc confirmed, this fact
A 7 v o ARy R Wela aR@d # g8 | should also be recorded and duly communicated (o the
mwmmml officer concerned.

1 WG 7| (d) If, as a result of the follow-up action, doubts or
a i@ | suspicions are ncither cleared nor confirmed, the officer’s
i | conduct should be watched for a further period and
3 thereafter action taken as indicated at (b) & (c) above.

A

**k*



et p— | | |/ Annexure-111

AHAR. | R T F v/ IRYT A @ fog aHg e
RuiféT 99— fasha af
Time schedule for preparation/completion of APAR

(Reporting year — Financial year)

LU wfafafy / Activity iRa arke o o gof fhar | 9x1 X B

S. S 5 e[S TR

No. Target date by which Actual Date of
to be completed completion

1 | <dfd e & arergR. @ @rel BM @l| 31 "M (39 U AWE Usd Wl

[EcSl
Distribution of blank APAR forms to
the officer to be reported upon

w®fEm o wear &1 )31
March  (This may be
completed even a week
earlier)

R aifder) o Rud ol o & 8 Swa
gRT RUIfST iRl & Wiaedie uRdd
o ST |
Submission  of
reporting officer
reported upon

self-appraisal  to
by officer to be

15 anra /15 April.

Raifr el gRT gedierr SRy @
R wqa foar S |
Submission of report by
officer to reviewing officer

reporting

30 57,/ 30" June

gRIET0T ABRT gRT RUic & aRyel fdar
ST T YT T BR HR dTel WTferhTr
(ST A AT ) BT ASH Y|

Report to be completed by Reviewing
Officer and to be sent to Administration
or Accepting Authority, as applicable

31 ars / 31° July

# foar ar &)
Appraisal by Accepting Authority,
wherever provided

31 arred /317 August

(®) et I WBRDAT TGN T 8
ARl H O Sy @ R fordr i &l
2 99 RUIE & i & I\aRT <A1 |

(a) Disclosure to the officer reported
upon where there is no Accepting
Authority

(@) &t WeREd el & S8 AW #
| afgerT @1 Rue fodl &1 81 8 39
RUIE & Tl & JAEHRY < |

(b) Disclosure to the officer reported
upon where there is Accepting
Authority

01 Rrawr /01" September

15 Ry / 15" September




PHIAR. F HERT FTIET dI Ui,
afe ®1g 8l |

Receipt of representation, if any, on
APAR

o AfEeRI @ Rue fordl S <& &
Y I U B B 15 e & AR
15 days from the date of receipt of
communication by the officer
reported upon

RIS Bl HeTH UMRIHRT DI ol |
Forwarding of representations to
the competent authority

(@) wi=t arH AR & fou o8 urawar
EIEENIE R

(@) where there is no Accepting
Authority for APAR

(@ < @wHEAR & forw Ukl
IR 2T |

(b) where there
Authority for APAR

is Accepting

21 fyawR

21° September

06 AT

06" October

[eTH WOBN gRT ufdaed & o
Disposal of representation by the
competent authority

yfdded Urd 89 & dRIg & Udh HIE
P R

Within one month from the date
of receipt of representation.

10

T & Ufdded UR FeTH PN B
o @1 gfaa & |

Communication of the decision of
the competent authority on the
representation by the
Administration

15 =% / 15" November

*k%x




FORMAT FOR APAR MOVEMENT ORDER

AMHHR. G AT U

RATEE OFFICER (3@ arferam)

Date of Receipt of Date of submission of Signature of Remarks/fewoft
blank APAR Form by | APAR by Ratee Officer | Ratee Officer
the Ratee Officer to the Reporting Officer | Y& SRR & gwdEr
RET ARBRT g @rell B | ST RSN gRT R
T B D forfer BRI BT aLHIAR. T
B DI fafy
REPORTING OFFICER (RuiféwT arferam)
Date of Receipt of Date of submission of Signature of Remarks/fewoft
APAR from the Ratee | APAR by the Reporting | Reporting Officer
by the Reporting Officer to the Reviewing | RuféT aferar &
Officer Authority SRR
ST N ¥ R RUIfET SAfEer gRT gasieror
AIGRY gRT AHAR. o | TS B arHIAR. uRga
B o fafdy & &1 fafd
REVIEWING AUTHORITY (g=teror sifeiep)
Date of Receipt of Date of submission of Signature of Remarks/fewoft

APAR from Reporting
Officer by the
Reviewing Authority
GeRIETOT JTfEBRI §RT
RUIfET ey | arars,
R, O1ad &=+ 31 [ty

APAR by the Reviewing
Authority to the
Accepting Authority
GRIETOT JATBRT gRT FTehfel
AR BT A HAR. IR
P DI Ay

Reviewing
Authority
RIS JAfABRT &
BRIER

D:\SP VERMA\APAR_JSO




